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Contact Information

Sprouts

Days & hours of operation:

Address:

Phone:
Fax:

Website:

Director:

Rhea’s Mill Baptist Church

Services:

Address:

Phone:
Website:

Mondays, Tuesdays & Thursdays

9:00-2:00

5733 N. Custer Road
McKinney, Texas 75071

972.529.2945
972.547.4410

www.sproutspreschool.org

Kim Havard
kim@sproutspreschool.org

Sunday Bible Study - 10:45
Sunday Worship - 9:30

5733 N. Custer Road
McKinney, Texas 75071

972.562.2947
www.rheasmill.org



Table of Contents

WEICOME 0 SPIOULS ......ccuceicusesesessssessssssess s sssss s se s s s s s s s s se e AR E e R AR AR nE s nE s 4
AADSEBICES ...ttt AR E e AR R SRR e AR £ R £ £ LR E SRR R R e et AR R R R R e e R R R bttt ne s 5
AGMISSIONS ...ttt ettt ettt bbbt e et b bbbt et et et e se e e s bbbt et et ebesese e s es bt e b et et et et et ebese e s et bt et bebebebeRe e e s st ebebebebeberetis 5
ANIMAIS oottt ettt b e bbbt e se e e bbbt b e ke b e b eReRe e e s bbbk be b et ek eReAe e s et bbbt et ebebeRe e et et eb et bebebererets 5
10T 5
Birthday CeIBDIAtIONS ........coiiececicte et bbb bbb bbb bbbt b s st s bbb bbb bt bn s 5
CRIIA ADUSE ...ttt ettt bbb bbbt bere e bbbt b e b e b et e b e se e s e st et e bt et et et ebese st b bbb bebebene e e s e 5
CIASSTOOM PAIES ....cvivivieiiiiicie ettt sttt ettt e ettt bbbt et e se e e bbb bt e b et e b e se e e s s ettt eb et et et et ese st b bbb bebebenenese s e 6
COMMUNILY SEIVICE PIOJECS. ......oiiecectctetc ettt ettt bbbt a bbb b b e bbb bbb s s s bbbt b s s 6
Conduct 6

CONTBIBNCES ...ttt ettt ettt ettt b bt ettt e b et et et et ebese s bbbt b e b e b et e b e se e s s s et et et et et et et et ese st b bbbt ebebene e e s e 6
CUITICUIUM 1.ttt ettt bbb bt ee et bbb e b et et ebese e s bbbt et ebebebesese e e s eb et et et et et et ebese st b bbbt et et ene e e s e 6
DT o) - TP 7
T T ETST= 1 I o TP 7
DIESS COUB......viuiuiiiiiecieie ettt ettt ettt st ettt bbbt b b e se e et b et et e b et et e b e b e A e se s bbb bbbt e b e R e Ae e et et b et et e b et et et e s e ae s r ettt bane 8
EMEIGENCY DIIIIS ... bbb 8
ENrOlIMENE PrOCEAUIES. ... ettt e e e e e e e ettt e e e e e e e ettt teeaeaeee e e nnneees 8
=Y (o I 0 TP 8
FINANCIAI PONCIES ...ttt ettt e ettt ettt bbb bbb r s et et b bbbt e b et e s e se e e et b et et et et et et et esn s s st babane 8
FOOO ettt b bR ettt bbb bbb e A e R et bbbt bbb e b e R e Ae e et ettt et et et et ebereae s en ettt bane 9
HEalth REQUITEMENLS .......ciiiiiiiiii ettt e et e ee e e s 10
Hearing and ViSiON SCIEEMING. ... ...viii i e ittt e e e e et e e e e e e e e e e e e e bbb e e e e e e e e s s e bbb b b raeeeeeeesssitbbarareeens 10
MBS SES .. vttt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e et e eeeeeeeeeeeeeeee et e e ee et eeeeeeeeaeeett ettt ————— 1"
LOSE NG FOUNG. ..ottt ettt ettt bbbttt e et et b b bbb et e b e se e e e sttt et et et et et ene e s bt babane 12
LICENSING INFOMMALION. ... eeeieie e e e e e e e e s e e e e e e e e e e e et b bbb e e e e e e e e e anesaaeees 12
MEAICAl EMEIGENCIES .......cevviieiiciet sttt 13
MEAICALIONS .....oviviiiic ettt ettt sttt ettt et e s e Ae s bbbt et e b e b e b e s e Re et et et et et eb et et et et ene s s bbb bane 13
N T 1T TR TT 13
=T EST0] = 10T TP 13
RECESS vttt ettt ettt ettt ettt b et bbb b R e A et et et ettt ket et e b e b e Ae et bbbt bbb e AeRe et et ettt ebeb et et e Re ettt bt bane 14
REIEASE OF STUABNES ...ttt ettt sttt et bbb ae e bbbt bbb et bese et et et et et et et et et et ene s s st nanane 14
SOOI ClOSINGS ...ttt R8s R st 14
SCROOI RUIES ...t s et E et ee et 14
SENAING MONEY 10 SCNOOL........eieiiiiecii bbbt 14
STGN-IN SNEELS ... bRttt 15
SHUABNE SUCCESS ..ottt R8st s sttt 15
TAKE-HOME FOIARTS ...ttt s bttt s et e bbbt a s s e s 15
TAMAIES oottt ettt b bbbt r et s bbbt et ebeR e R e At et et et et et bebebebeReAe et et ettt ebebebereRe e e et et tetetebererens 15
TEACNET APPIECIAION ...ttt 16
(TR 16
VOIUNEEET INFOMMELION ...ttt 16
WINEE TO BIING. ...ttt s8££ttt 16

g Ty Lo o ToTo )T e | L-T-T 4 T-T L 17



Welcome to Sprouts

Our Mission

Sprouts is committed to growing children who love God, love each other, and love learning. We value a
safe and nurturing environment, a Bible-based curriculum, creative hands-on learning, character building,
Kindergarten readiness, social and physical development, and age-appropriate activities.

Notice of Nondiscriminatory Policy

Sprouts admits students of any race, color, national or ethnic origin to all rights, privileges, programs and
activities generally accorded or made available to students at the school. Sprouts does not discriminate
on the basis of race, color, national or ethnic origin in administration of its educational policies, admission
policies, scholarship programs, or other school-administered programs.

Open Door Policy

Sprouts observes an Open Door Policy for the parents of students currently enrolled in the Preschool.
Parents are welcome to observe the classroom, pick up their child, or speak with the Director at any time
during the school day. If a parent desires to speak with a teacher concerning their child, we ask that an
appointment be made with the teacher after school to avoid disrupting the class during regular school
hours.

“They are like trees growing beside a stream,
trees that produce fruit in season and always have leaves.”
Psalm 1:3 CEV



Absences
When a child is absent, parents should call the Sprouts Office to inform us of the absence and the reason
for the absence. This will keep us aware of any illnesses going through the school.

Admissions

Registration for Rhea’s Mill Baptist Church members and current Sprouts students and their siblings  be-
gins January 15th. Registration for new students will begin February 1st. Admission is on a first come, first
serve basis. All registration fees are non-refundable, non-transferable, and due at the time of registra-
tion. Class assignments are based on the age of the student as of September 1.

Sprouts does not provide services to children with severe medical conditions or severe behavioral issues
Children may be admitted on a trial basis. The parents must be able to meet the financial obligations.

Animals

Parents will be informed in writing when animals will be present in the classroom. You will be given the
opportunity to prohibit or allow your child to have contact with the animals.  All animals must have
documentation on file of up-to-date vaccinations as required by the Texas Health and Safety Code. A
statement of health from a veterinarian is required for other animals, such as guinea pigs, mice and ham-
sters. The following animals are prohibited from Sprouts due to state guidelines: chickens, ducks, reptiles
such as snakes, turtles, lizards, iguanas, and amphibians such as frogs and toads.

Bible

Bible memory is an important part of Sprouts. The Bible gives direction for this life and the only hope for
the life to come. No other book can so enrich the minds and hearts of men as “The Book of Books.”
Knowledge of the Bible is one of the greatest assets anyone can have in addition to the moral and  spiri-
tual values that result from memorizing Scripture. Character development is the most important work of a
school. No other training affords greater opportunities for laying the foundation for Christian ~ character.

Birthday Celebrations

Birthdays are important to children! We welcome birthday treats to celebrate student birthdays. Treats
should be commercially purchased and not homemade. Please check with your child’s teacher before
bringing treats. Siblings and other children may not attend celebrations in the classroom. Invitations to
private birthday parties must be handled outside of school by mail or phone. Balloons, flowers, and gifts
for special events will be delivered at the end of the day.

Child Abuse

Texas state law requires caregivers to report any suspected abuse or neglect of a child to the Texas De-
partment of Family and Protective Service or a law enforcement agency. Abuse is defined as mental, emo-
tional, physical, or sexual injury to a child or failure to prevent such injury to a child. Neglect includes (1)
failure to provide a child with food, clothing, shelter, and/or medical care; and/or (2) leaving a child in a
situation where the child is at risk of harm. Contact the Texas Department of Protective and Regulatory
Services at 1-800-582-6036 or their website at www.dfps.state.tx.us/contact_us/report_abuse.asp for more
information.



Classroom Parties

Parents may sign up to help with scheduled parties throughout the year. Each class will celebrate
Thanksgiving, Christmas, Valentine’s Day, Easter, and the End of School. Sign-up lists will be posted two
weeks before the celebration day listing items needed for the party.

Community Service Projects

Sprouts will participate in a Thanksgiving food drive, and a Christmas Angel Tree. All parents and
students are encouraged to participate in these worthy community service projects. Information will be
sent home in your child’s take-home folder.

Conduct

All students at Sprouts are expected to conduct themselves in a Christ-like manner. Sprouts reserves
the right to dismiss any student for serious or persistent violations of school rules, for a display of attitude
which would hinder the growth of other students, or when, in the opinion of the administration, such
dismissal would be in the best interest of either the student or the school without the necessity of
ascribing any specific reasons for the action.

Conferences

Please feel free to consult with the Director regarding any problems or questions that concern your child.
It is the desire of the administration and the faculty to be of service to both parent and student, and each
teacher welcomes a visit from any parent after school.

Curriculum
Our preschool curriculum is designed to increase your child’s love for learning though age-appropriate
activities that challenge your child to develop the skills they will need for Kindergarten.

Language and Literacy
Through books, songs, and daily activities teachers will help your child grow their vocabulary,
sound and letter recognition, sight words, reading, writing, and critical thinking skills.

Mathematics

Our curriculum includes activities that will allow your child to explore number concepts such as
more or less, shapes, and colors. Other activities will allow your child to build reasoning skills and
practice sorting, comparing, measuring, patterning, and graphing.

Art

Our curriculum includes activities that will teach colors, textures, lines, different styles, and
mediums of art. Your child will be developing their fine motor skills and understanding the concept
of cause and effect. Activities will include both teacher directed and independent art projects
encouraging artwork in response to books being read.



Science
Our curriculum includes activities that allow your child to learn about weather patterns, life cycles,
animal habitats, and the human body, and to participate in simple science experiments.

Social Skills
Our curriculum includes activities that will teach self-help skills, encourage independence,
sharing, following directions, building friendships, appropriate behavior, and Christ-like character.

Music
Our curriculum includes activities that will teach children to sing, play simple instruments, and to
clap and move with music.

Spanish
Our curriculum includes activities that teach counting, colors, and basic conversational words in

Spanish.

Physical Education

Through games, balls, hoops, beanbags, and playground equipment teachers will encourage your
child to develop their large motor skills including running, jumping, throwing, balancing, and
climbing.

Bible

Through Bible stories, songs, crafts, Scripture memory, prayer times, and devotional times, chil-
dren will learn about God and His attributes; Jesus, His Son; His love for us; and the Bible which
is the Word of God to His people.

Discipline
Believing that discipline is necessary for the welfare of the student as well as the entire school, there are
consequences for wrong behavior. Our discipline policy is:

redirection

time-out with teacher

a visit to the Director’s office
a call to parents

removal from school

bW~

Dismissal Policy
At the discretion of the Director, a parent may be requested to withdraw their child for these or other
reasons:

If the child does not make the proper adjustments to school or is considered in any way to be a
detriment to the other children or program.

If the special needs of a child cannot be met after a trial period.

Physical and/or verbal abuse of staff or children by parent or child will not be tolerated.

If medical or immunization records are not provided and current.

Unpaid tuition and fees.



Dress Code

Please dress your child in play clothes suitable for playing and painting; clothes that are easy for your child
to manage independently. Please select shoes that give support, protection, and allow freedom of movement
for climbing, running, jumping, and other activities. Please NO flip-flops or backless shoes.

Emergency Drills

Sprouts will conduct unannounced fire and tornado drills. Fire drills will be conducted once a month. Chil-
dren will exit out the building and gather in the back parking lot. Tornado drills will be conducted once a se-
mester. Children will exit rooms and huddle against the wall in the hallway. Each classroom has emergency
lighting and the escape plan is posted by the doors. If at any time our students must  evacuate the build-
ing due to an emergency, we will contact the parents.

Enroliment Procedures

Enrollment forms may be found on the Sprouts website at www.sproutspreschool.org under the downloads
tab. Forms may also be obtained in the school office. All forms must be compete and include all medical
documentation and shot records as well as enroliment and supply fees before a child will be allowed to at-
tend preschool. Parents will be notified via school posting should any policy or procedural changes occur.

Field Trips

Sprouts will participate in one field trip to the pumpkin patch in the fall for the Pre4 classes. Parents will be
informed of the details of the field trip in advance. All field trips will include a CPRffirst-aid trained teacher,
cell phone, first-aid kit, and emergency release information for each child. Parents will incur the cost of ad-
mission to the Pumpkin Patch for their child and themselves.

Financial Policies

Registration Fee $110.00

Supply Fees $65.00

Monthly Tuition $165 (2 days)
$250 (3 days)

The registration fee must be paid at the time of registration. The registration fee is non-refundable and non-
transferable. The supply fee is due at registration and may be refunded if requested by July 1. Tuition
payments begin September 1 and end May 1. All tuition is due the first day of the month. Tuition checks for
Sprouts may be enclosed in a monetary envelope attached to your child’s folder, sent by mail, or given di-
rectly to the Director. Please do not enclose tuition if paying with cash. Cash payments must be made di-
rectly to the Director.
Sprouts
5733 N. Custer Road
McKinney, Texas 75071



If it becomes necessary to withdraw your child from the program, at least two weeks notice must be given
in writing. Any tuition that has been paid is non-refundable and non-transferable. No refunds will be
given for days when children do not attend due to illness. There is no fee reduction for holidays or bad
weather days.

If tuition payment is not received by the 5t of the month there will be a $5.00 late fee and $1.00 late fee
for every day thereafter. Students will not be admitted to class if payments are one month in arrears.
There is a $20.00 charge for all checks returned to us by your bank for any reason. If two checks are
returned, the account will be on a cash-only basis for the remainder of the year.

No school records will be released for any student when there is a balance owed on the student’s
account.

Classes dismiss each day at 2:00. There is a $5.00 late fee charged for every 15-minute interval that a
child is not picked up. If you arrive to pick up after 2:00, your child will be waiting in the office and you
may pay the late fee at this time. There are no exceptions.

Food

Lunches should be nutritious and self-sufficient. All containers and lunchboxes must be labeled with your
child’s name. Do not send sodas or candy. Prepare all foods as you wish your child to eat them (sliced,
diced, peeled, etc.). Always send a drink, utensils needed, and napkins. Sprouts is not responsible for
nutritional value.

Children who forget their lunch may purchase a lunch from the school for $3.00. This lunch consists of a
juice box, cheese crackers, applesauce, and raisins. Parents may pay for this lunch before or after
school.

Students will be encouraged to stay seated during their lunch period, speak with quiet voices, and
dispose of all trash. Students are not allowed to share their lunches.

Snacks will be provided for students each morning before 10:00 a.m. If your child arrives after this time,
you may want to provide a snack for them before coming to class. Each student will have the opportunity
to bring a snack from home once each semester. Sprouts asks that these snacks be store-bought.
Homemade snacks are discouraged. Sprouts will serve water with snacks each day unless parents
choose to bring juice for the entire class.

On occasion, classes may participate in cooking projects as part of their learning activities. Parents will
be notified in advance through their classroom activities calendar.



Recommended Immunization Schedule for Persons Aged 0-6 Years—unmep STATES « 2008
For those who fall behind or start late, see the catch-up schedule
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This schedule indicates the recommended ages for routine administration of currently
licensed childhood vaccines, as of December 1, 2007, for children aged 0 through 6 years.
Additional information is available at www.cdc.gov/vaccines/recs/schedules. Any dose
not administered at the recommended age should be administered at any subsequent
visit, when indicated and feasible. Additional vaccines may be licensed and recommended
during the year. Licensed combination vaccines may be used whenever any components
of the combination are indicated and other components of the vaccine are not

contraindicated and if approved by the Food and Drug Administration for that dose of the
series. Providers should consult the respective Advisory Committee on Immunization Practices
statement for detailed recommendations, including for high-risk conditions:
http://www.cdc.gov/vaccines/pubs/ACIP-list.htm. Clinically significant adverse
events that follow immunization should be reported to the Vaccine Adverse
Event Reporting System (VAERS). Guidance about how to obtain and complete a
VAERS form is available at www.vaers.hhs.gov or by telephone, 800-822-7967.

Health Requirements

Minimum Standards requires all students to have a physical examination and a certificate of immuniza-
tion on record before the beginning of school. The immunization record must be validated by a physician
or other health-care professional with a signature or rubber stamp. The Health Requirement form must
have the student’s name and date of birth. All four year old students must have a vision and hearing test.

The Collin County immunization requirements are listed above:

Hearing and Vision Screening

Hearing and Vision screening must be completed on children ages 4 and above. Records can be ob-
tained from personal physician or hearing and vision screening will be provided by the school for a fee.
Hearing and vision screening is offered in the Fall. All records must be kept in the child’s file for docu-
mentation.
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llinesses

Sprouts desires to maintain a healthful school environment by instituting controls designed to prevent the
spread of communicable diseases. The term “communicable disease” shall mean an illness which arises
as a result of a specific infectious agent which may be transmitted either directly or indirectly by a  sus-
ceptible host or infected person or animal to other persons.

Staff members who reasonably suspect that a student has a communicable disease shall immediately no-
tify the Director. Any student with a communicable disease for which immunization is required by law or is
available shall be temporarily excluded from school while ill and during recognized periods of  communi-
cability. Students with a communicable disease for which immunization is not available shall be excluded
from school while ill. If the nature of the disease and circumstances warrant, an independent physician’s
examination of the student to verify the diagnosis of the communicable disease may be required.
Sprouts reserves the right to make all final decisions necessary to enforce its communicable disease policy
and to take all necessary action to control the spread of communicable diseases within the school.

A list of communicable diseases is as follows:

Acquired Immune Deficiency Syndrome Pesticide poisoning
(AIDS) Pink Eye
Aids Related Complex Plague
Amebiasis Poliomyelitis
Animal bite only by potential rabid animal Psittacosis
Anthrax Rabies
Botulism Relapsing Fever
Brucellosis Ringworm
Campylobacterosis R. Rickettsia
Chancroid Rubella including congenital
Dengue Salmonelloses
Diphtheria Scabies
Encephalitis Schistosomiasis
Giardiasis (acute) Shigellosis
Gonorrhea Smallpox
Granuloma Inguinale Syphilis
Hansen’s Disease (leprosy) Tetanus
Hemorrhagic Fevers Toxoplasmosis acute
Hepatitis Trichinosis
Human Immunodeficieny Virus Tuberculosis
Legionnaires’ Disease Tularemia
Lymphogranuloma Venereum Typhoid Fever
Measles (rubeola) Typhus
Meningococcal Disease Vibrio Cholera
Mumps Yellow Fever
Paraltic shellfish poisoning Malaria

Pertussis

Meningitis
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The degree of sickness or injury will vary from time to time. It is common for children to contract many  dif-
ferent illnesses. Teachers are required to be observant of the signs and symptoms, especially in little
children who cannot tell you they are sick. Please be certain that your child is in good health before  brining
them to school. Listed below are symptoms of illness that are cause for a child to kept at home, or if ob-
served, sufficient reason to send a child home:

« Temperatures 100 degrees and higher

« Vomiting within 24 hours

« More than one episode of diarrhea or loose stool

« An unidentified rash

« Matted eyes

« Possible communicable disease

« Green or yellow discharge from nose

« Acold that is causing them to be listless or obviously uncomfortable, including reddened eyes, con-
gestion with barking cough, or excessive coughing.

« Ear-ache/Ear infection that is causing pain/discomfort

« If your child has any communicable illnesses (i.e., virus, strep throat, chicken pox) he/she must re-
main home until he/she is no longer contagious.

If these symptoms present themselves, you will be notified to pick up your child from school. If you cannot
be contacted, the contact person(s) listed on the Emergency Contact Form will be contacted and asked to
pick up your child. We expect that your child be picked up within the hour after notification.

After your child’s illness has passed, check with your doctor before your child returns to school. Your child
MUST be free of fever and contagious symptoms for 24 hours before returning to school. Parents are re-
quired to notify the school whenever a child has been exposed to a contagious disease.

Lost and Found
Lost and found items will be placed in a box in the Sprouts Office. Items not claimed within a reasonable
amount of time will be thrown away or given to charity.

Licensing Information

Parents have the right to review a copy of the minimum standards documentation as required by the State of
Texas located in the director’s office. As well as the most current Licensing inspection report posted for re-
view.

Local Licensing Office Information

Department of Family and Protective Services
950 E. 15th Street

Suite 120

Plano, Texas 75074

(469)229-6900
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Medical Emergencies

While all precautions will be taken to ensure the safety of your child at school, accidents do occur. In the
event of a minor accident, students will be given first-aid by a trained teacher or Director. If there is an
accident that requires more attention, the student will be taken to the Sprouts Office. Please note that all
injuries are documented. If your child is injured at school, you will be notified verbally and in writing. An
Accident Report will be completed for all accidents no matter how small. Even if no mark is present,
bruises or complications may appear later. One copy will go home with the child. The other copy will be
turned in to the office for the student’s file. If the accident soils the child’s clothes, extra clothing from the
child’s backpack will be used. The soiled clothes will be bagged and sent home.

In the case of an injured student, the degree of injury will be evaluated by the Director. If necessary, the
parents will be notified immediately. If the injury is serious enough to warrant emergency medical
attention, the Director will call 911. It should be determined if the parents authorize that the student be
transported to the hospital or if they would prefer to do so themselves, unless the Director determines
that the life of the child is at stake. In that event, the child will be transported to the hospital listed in the
child’s file by ambulance, or if not indicated the local services will determine the closest and best location
for the child which can include, Centennial Hospital in Frisco, Medical Center or McKinney, Plano Presby
or Plano Medical Center. The parents will be immediately contacted. Parents are financially responsible
for the emergency services, including but not limited to ambulance and emergency room costs.

The Director must be informed if the child is taken to the hospital by parents because of an accident
which occurred on school property during school hours.

Medications

Medications are not given by school employees. Some exceptions are given for emergency situations as
in the case of an allergic reaction. In this situation, the parent will provide a detailed note of instruction to
the school office. Caregivers may not apply powders, creams, ointments, or lotions without the parent’s
written permission. If the parent supplies these items, permission is implied and you do not need to give
permission for each use.

Newsletters

Sprouts will provide a monthly newsletter to each family. This will be our way of communicating with you
regarding special events, classroom news, concerns, and miscellaneous information. Please make it a
priority to read these newsletters so you can be informed about the activities that concern you and your
child at Sprouts.

Personal Toys
The only time personal toys will be allowed in school will be for “Show and Tell” or as approved by the



teacher for special occasions.

Recess

Each class will have a scheduled recess period of 30 minutes each day. Students will go outside if the
outside temperature is above 50 degrees and below 90 degrees. Parents must dress students appropri-
ately for these conditions with jackets, hats, sunscreen, etc. If the weather is not suitable for students to
be outside then classes will have recess in the gym or classroom. Please take the time to write student’s
name on all coverings, such as coats, sweaters, hats, and blankets.

Release of Students

We ask that if someone else will be picking up your child from school, please notify the teacher in
advance in writing. Students will only be released to persons who are designated and authorized by the
parents. A copy of their driver’s license must be on file with the Sprouts Office for each person
authorized to pick up the student. If the pick-up person’s information is not on file, a copy of their driver’s
license must be taken. A call to the parents will be made before Sprouts can release the student to the
unauthorized person when there is no written note given in advance.

School Closings

Sprouts will follow Prosper ISD/Celina ISD in the event of school closings due to inclement weather.
Watch Channel 5 for announcements. Sometimes weather becomes hazardous during the school day. If
Prosper ISD, Celina ISD, or the Sprouts Director declares an early release due to weather, parents will
be telephoned and asked to pick up their children. If a parent cannot be reached, the person listed on the
Emergency Consent Form will be contacted. Children will be supervised at all times by Sprouts staff until
all children are picked up.

School Rules

« Be respectful. Children should be respectful to staff and friends by using terms of respect such as
yes ma’am, no sir, thank you, please, I'm sorry, | forgive you, and keeping their hands to themselves.

« Be cooperative. Children should follow directions, take care of their surroundings, share materials,
and be patient with others.

Sending Money to School

There will be some special days or projects that will require your child to bring money to school, such as
pizza lunch day. Money should always be sent in a sealed envelope and placed in the students take-
home folder. The envelope should have the following information printed on the outside:

1. child’s name
2. amount and purpose
3. teacher and room number

Sign-In Sheets

Each classroom will have a sign-in sheet to record attendance. In the event of medical, fire, and weather
emergencies the sign-in sheet is a quick reference to who is responsible for picking up the child and what
phone number is best to call. Parents are required to complete the sign-in/sign-out sheets by signing



their name and the time of drop-off or pick-up. Please do not write in “mom, dad, grandparent, etc.” as a
sign-in name. Parents must sign out their child when they pick-up, not in the morning when they drop-off.
Please do not allow children or siblings to write on these attendance sheets because we must keep them
for security reasons.

Student Success

1. Our school day begins at 9:00. Please be prompt in getting your child to school and picking him/her
up at 2:00. We ask that you do not bring your child early, as this would interfere with the staff's
preparation time before class. Teachers are busy and distracted at this time, and unable to give a full
welcome to your child. We ask you bring your child into the building and remain until your child is
safely inside the classroom.

2. Separation anxiety occurs in many different situations and at different stages in young children.
Check your own attitude. If you are anxious about a pending separation, your child will notice!

3. Teach your child self-reliance. Encourage him/her to do things for himself/herself.

4. Confer regularly with the teacher about your child, but refrain from discussing the child in his
presence.

5. Take an interest in your child’s daily experiences and whatever your child brings home.

6. If you do not already utilize a daily Bible story reading or Scripture memory with your child, now is the
time. Our school will have a schedule of stories and Scripture your child will be learning each month.

Take-Home Folders

Information from your child’s teacher and the Sprouts Office, will be sent home each day in a Take-Home
Folder. The folder will also contain work and art projects that your child has completed, as well as notes
about their day. Please review all of the information contained in the folder, and return the empty folder
to school with your child each day. Your child will be rewarded for being responsible in bringing their
folder back to school each day with a special sticker.

Tardies

Tardies are disruptive to the classroom. Christians should show respect and love for their fellow man by
respecting their time. Any child arriving after 9:00 must come through the office and the teacher aide or
Director will escort the child to class. Classroom doors will close at 9:00 to begin class. We ask all
parents to say their goodbyes outside the classroom. The classroom doors will open at 2:00 to dismiss
the children to their parents. We ask all parents to wait in the hallway until the teacher opens the door. If
you would like to visit your child’s classroom, please make arrangements with the Director.

Teacher Appreciation

We like to praise our teachers for the work that they do. Sprouts would like to encourage you to please
let us know if your child has informed you of something wonderful they have learned from their teacher or
any praises you may have. Sprouts wants to recognize our teachers for a job well done.

Throughout each year we often have parents approach us about various staff’s hobbies, favorite snacks,
drinks, etc. If you would like such information, we have a Teacher’s Favorites questionnaire on file in the



Sprouts Office. Check with the Director and a copy can be given to you.

Visitors

Parents are requested to stop by the office if they need to leave something for their child or
the teacher, or if they need to pick up their child early. Please do not go directly to the
classroom as this interrupts classroom activities.

Volunteer Information
All parents who wish to volunteer in the classroom during the year must have a criminal
history check performed by the Sprouts Office.

What To Bring

Please provide your child with:

« Anutritious lunch and drink. We are unable to heat lunches for children or keep items
refrigerated

« Change of clothes (weather appropriate)

« Closed toed shoes

« Nap mat (plastic Kindermat) No blankets or pillows

« Water bottle or sippy cup

« Sprouts take-home folder

To ensure that your child’s belongings stay together, be sure to label all clothing, back-
packs, etc. Please leave your child’s toys at home.



Parent/Student Handbook Agreement

| hereby acknowledge that | have read the Sprouts 2011-2012 Parent/Student
- Handbook and agree with the policies and procedures therein.

Name(s) of Student(s):

Dated:

Parent Signature

(Please cut this page out and return it to the Sprouts Office
within 10 days of receipt of this Handbook.)



